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UNTVl~RS ITY OF NOR Til FLORIDA 
STUDENT GOVERNMENT ASSOCIATION 
Bill Resolution 
BYLAW AMENDMENT # SB-84s-l 01 
UNIVERSITY PROGRAMMING BOARD AMENDMENT 
PREAMBLE: Whereas the by-laws in reference to the organization, 
structure, and membership of U.P.C. are over a year out 
of date. 
Whereas, there is currently an effective stru~ture and organi-
zation and new membership of U.P.C. presently in use which needs to 
be placed in the SGA by-law~. 
Whereas, the size, responsibilities, workload, and structure of 
U.P.C. has developed to a point that it can no longer be compared 
to the other SGA standing committees and needs to be set out 
structurally away from the others, but with the same accountability 
to the Senate -- President, the Senate and the Comptroller. · 
Whereas, the hiring of the new university events coordinator 
has increased U.P.C. responsibilities but, also, gives students 
total control of all programs which were not possible under the olq 
U.P.C. structure (that is ·presently in the by-laws of SGA.) 
Whereas, under the old U.P.C. by-law structure, student program-
12. ming has not met the needs of the students of the University of 
North Florida, and over the past few years, many thousands of 
13. dollars of student money (your money) has been wasted. 
14. Whereas, there hasn•t been an assistant student events coordina -
tor in the past year . 
15. 
Whereas; under the current structure, U. P.C. has been unable 
16. to keep active members and has had seven (7) chairmen in the . past 
year because of the extremely poor, ineffective, and inoperable 
17. structure of U.P. C. as dictated by the SGA by-laws. 
18. Whereas, the U. P. C. controls the spending of ove~ $70,000 and 
is the largest account in SGA. 
19. 
Whereas, the University Programming presenta a visible image 
20. of the Student Government Association ·of UNF to the UNF community 
and the Jacksonville community, there is a need for quality 
programming. 
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Whereas, the U. P. C. in the past few months has not acted as 
a committee, but as a board of U.P.C. officers and subcommittee 
chairmen, which researches all program ideas, develops plans to 
implement student programming outside of the U.P.C. meetings, and 
then brings this information to U.P.C. for approval. 
Whereas, U.P.C. is currently behind in its programming schedule 
and running events short of their potential because U.P.C. was run 
according to the present by-law format since .last October until 
t h i s A u g u s t . N ow t h a t U . P :C . h a s a d o p t e d a U . P . B . f o r m a t , m o r e 
events are being planned for next term and will be at a higher 
quality. · It is only logical, rational, and common sense that these 
changes should be placed into the SGA by-laws. 
Whereas, the U.P.B. format is similar in structure to the 
programming b6irds at other major universities and has proven to 
be very effective, while our present by-law structure has proved 
to be very ineffective and wasteful. 
Whereas,the new U.P.B . structure presented here has been deve~ 
loped by: the U.P.C. chairman, the University Events Coordinator, 
the U.P.C., the SGA President, and the Director of Campus Life 
and Housing, and has received praise by many other knowledgeable 
authorities, such as the Vice-President of Student Affairs, other 
Events Coordinators, and the Student Progr~mming Chairmen at other 
major universities . 
Therefore, let it be resolved that the following Amendments 
are needed for the new restructure of the University Programming 
Board: 
AMENDMENTS 
1. Replace 11 Article V ELECTIONS 11 with Article V UNIVERSITY 
P R 0 GRAMM I N G B 0 A R D 11 and i t s text . r~ o v e a 1 1 Art i c 1 e s f r·o m Art i c 1 e V 
through Article VII up in ascending order, The new order of the 
SGA by-laws will now read: 
ARTICLE V 
ARTICLE VI 
En n c t c·, 1 
UNIVERSITY PROGRAMMING BOARD 
ELECTIONS 
Introduced By: 
Seconded By: 
S c'n at e A c i ion : 
Vrtocd l"rc~1dcnt S.l. . A. 
1 . 
2 • 
3. 
4 . 
5 . 
6 " 
7. 
8. 
9. 
10. 
11. 
12. 
13~ 
14. 
1.5. 
16. 
17. 
18. 
19. 
20. 
UNIVERSITY OF NORTII FLORIDA 
STUDENT GOVERNMENT ASSOCIATION 
Bill Resolution 
# SB-84s-l 01 page 3 .. . , 
ARTICLE VII 
ARTICLE VIII 
A ~1 E N 0 M E N T S 
RECALL 
2 . Under ''ARTICLE I I 0 F F ICE R S , Sect i on 2 , 0 the r 0 f f i c e r s " s h a 1 1 
be _ amended to read: 
"Section 2. Other Officers of the SGA. There .shall be three 
(3) other officials of the SGA selected by the President's Cabinet 
and ratified by a majority pf the Senate. Th·ese shall consist of 
the SGA Office Secretary, the SGA Events Coordinator, and the Lobby 
An n ex 0 i r-e c to r . " 
3. Replace "ARTICLE II OFFICERS, Section 2c Assistant Student 
Events Coordinator" · with "ARTICLE II OFFICERS, Section 2c 
University Events Coordinator" which shall be amended to read: 
"Subsection 2c. University Events Coordinator. The University 
Events Coordinator shall be hired by the SGA to perform the 
following duties: 
1. To provess contractual and other forms pertaining to 
student entertainment. 
2. Be aware of all financial records of the U.P.B. and be 
able to report on a weekly basis, the status of the U.P.B. 
3. To insure that the decisions of the U.P.B. are acted upon. 
4. To co-sign with the SGA Comptroller all expenditures 
from the U.P.B. budget. This will also be reported to the 
U.P.B. Chairman. 
5. To do general administrative activities that are required 
in producing U.P . B. sponsored student events. 
6. To act as a research and information source to the U.P.B. 
7. To oversee implementation of all U.P . B. functions with 
the U.P.B. Chairman. 
8. To be an active member of the U. P.B. 1 
9. To maintain on file a copy of all budgetary expenses and 
encumbrances and to work with the Comptroller. 
10. To act as an advisor in U.P.B. meetings and to aid the 
U.P.B. Chairman in keeping order and decorum in U.P.B. 
meetings. 
11. To keep an up-to-date filing system of all U.P.B. functions, 
minutes, recommendations, evaluations, standing 
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committee functions, and U.P.B. Policies and Procedures. 
12. To work closely with the U.P.B. and its Chairmen in the 
planning, implementing, promoting, and evaluating of U.P.B. 
and its standing committee functions. 
13. To aid the U. P.B. Chairman in evaluating U.P.B. member 
effectiveness and recommend changes in U.P.B. membership to 
the Senate as needed with U.P.B. recommendation. 
14. To assume responsibility of organization and implementa-
t i o n o f U . P . B . f u n c t i o·n s a s n e e d e d a n d a p p r o v e d by t h e U . P . B . 
Chairman. 
15. To undertake any assignments of a technical or profes-
sional work that are the normal responsibilities of the 
University Events Coordinator by the U.P.B., the Senate, the 
Cabinet, and the U.P.B. Chairman. 
16. To ~id the U.P.B. Chair in recruitment and retention of 
the U.P.B. members and the standing committee members. 
17. To aid the U.P.B. Vice-Chair in ori~nting new U.P.B. 
members and the standing committee members to the purpose, 
function, and format of the U.P.B. 
18 . . To aid the U.P.B. Chairman in control over the internal 
activities of the U.P.B. in regard to the policies, procedures, 
and organizational effectiveness. 
4. Replace 11 ARTICLE III SENATE, Section 5 Senate Officers 
Duties, A8. Senate President 11 to read as follows: 
8. Co collect the minutes of all SGA Standing Committees, 
Special Committees, and the University Programming Board and to 
keep on file for inspection with the official records. The 
University Programming Board Policies and Procedures will also be 
kept with the official records. 11 
5. Replace 11 ARTICLE III SENATE, Section 5 Senate Officers 
Duties, All. Senate President 11 to read as follows: 
11. To serve as a non-voting, e~-officio member (counting 
towards quorum, not against quorum) of all SGA Standing 
Committees and the University Programming Board with the exception 
of 0 & B and the Presidents Cabinet, of which the Vice - President 
i s a standi n g member . 11 
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6. Replace.••ARTICLE IV COMMITTEES, Section l Definition 11 to 
read as follows: 
usection 1 . There shall be five (5) standing committees of 
th·e Student Government : Budget and Allocations, Club Coordinating, 
Organization and Bylaws, President•s Cabinet, and Student Advocate . 
Any special or ad - hoc committee may be formed at the direction of 
the President•s Cabinet . All committees must meet at least once 
every two (2) weeks . 11 
7. Replace 11 ARTICLE IV COMMITTEES, Section 6d President•s 
Cabinet, 1 . Membership 11 to read as follows : 
11 1 . Membership .. The Cabinet is composed of the following 
officers : The President, who presides ; the Vice - President; the 
Comptroller, the Chairman of the University Programming Board ; 
the Chairman of the Club Coordinating Committee ; the Chairman of 
the Student Advocate Committee; and the Chairman of the Organiza -
tion and Bylaws Committee ; and, two (2) Senators elected by and 
from the Senate by majority vote . The term for these At - large 
Cabinet seats is for approximately a half (t) year . The election 
will be held at the second meeting of each new session; the second 
meeting after newly elected Senators have taken the Oath of Office . 11 
8 . De 1 e t e a 1 1 of 11 ART I C L E IV C 0 M M I T TEES , Sect i on 6 f _U n i v e r s i t y 
Programming Committee . 11 
Introduc ed By : Bill Rowen , II P C Chairma1 
Seconded By : U. P · C , 0 & R , and 
Sc'na tc Act ion : 
SGA Cabinet 
Vrtoed 
Jason B. Burnett
ARTICLE V UNIVERSITY PROGRAMMING BOARD AND ITS TEXT 
ARTICLE V UNIVERSITY 
Section 1 
Section 2 
Section 3 
Section 4 
Section 5 
Section 6 
Section 7 
Section 8 
PROGRAMMING BOARD 
Purpose 
Duties and Responsibilities 
A. Duties 
B. Responsibilities 
University Programming Board Membership 
University Programming Board Officers and 
Responsibilities 
A. University Programming Board Officers 
B. Responsibilities of University 
Programming Boad Officers 
1. Chairman 
2. Vice-Chairman 
3. Secretary 
University Programming Board Committees 
A. Standing Committees 
B. Special Committees 
C. Membership 
D. Responsibilities of Committee Chairman 
E. Responsibilities of Committee 
Vice-Chairman 
F. Election/Appointment of Committee 
Chairman and Vice-Chairman 
University Programming Board and Standing 
Committee Absences 
University Programming Board Policies and 
Procedures Manual 
University Programming Board Budget 
ARTICLE V 
University Programming Board 
Section 1. Purpose. The purpose of the University Programming 
Board JU.P.B.) shall be developing and promoting programs and 
activities of practical value and of social, intellectual, · 
cultural, and educational interest to university students. 
Section 2. Duties and Responsibiliti~s. 
Section 2A. Duties. The duty of the U.P.B. shall be to plan, 
implement, promote, and evaluate student functions. These shall 
include, but not be limited to, the following: dances, concerts, 
happy hours, banquets, lectures, exhibits, performing arts~ · 
festivals, and movies. The U.P.B. must meet at least once (1) a 
week or as needed. 
Section 28. Responsibilities. The U.P.B. is responsible for the 
overall development and management of student sponsored programming 
(with the aid and advice of the University Events Coordinator). 
Section 3. U.P.B. Membership. The U.P.B. is composed of seventeen 
(17) individuals: the University Events Coordinator, two (2) 
elected representatives of the Faculty Association, two (2) elected 
representative of the Career Service Association, and twelve (12) 
students appointed by the U.N.F. student Senate, of which seven (7) 
must be senators. Quorum will be forty percent plus one (40% + 1) 
of U.P.B. active members. U.P.B. members will be recommended by 
the Cabinet and appointed by the Senate. The Chairman and the 
Vice-Chairman of the U.P.B. must be Senators and be elected by the 
active membership of the U.P.B. 
Section 4. U.P.B. Officers and Responsibilities. 
Section 4A. U.P.s. · Officers. There shall be three (3) officers of 
the U.P.B.: Chairman, Vice-Chairman, and the Secretary. These 
officers shall be elected by the membership of the U.P.B. The 
officers of the U.P.B. shall be elected by the second Senate meet-
ing of each new session, or whenever a vacancy occurs. U.P.B. 
officers may be removed if needed from the U.P.B. by a majority 
vote of the Senate. 
Section 48. Responsibilities of U.P.B. Officers. 
Subsection 1. Chairman. 
a. Shall be an active member of U. P.B. and vote only in the 
event of a tie. The Ch~irman shall also be responsible 
for presiding and keeping order and decorum in meetings. -
b. Will sign all U.P.B. minutes and report on U.P.B. programs 
and planning at each Senate, Cabinet, and C.C.C. meeting. 
c. Will be responsible for calling weekly U.P.B. meetings or, 
as needed, call emergency U.P.B. meetings. 
d. Will report weekly the U.P.B. minutes to the S.G.A. 
Vice-President/Senate President on U.P.B. activities . 
. e. Will report weekly to the S.G.A. Comptroller all items of 
financial concern in the U.P.B. budqet lines . 
.t: /\1...,~~ • . • .!.l-1... .l-1...~ 11.-.: •• _, __ .:.l- •• r.·-·-.L- f"-::::. _ _1.! .--.L--- '.LL- f"L-.! ... -----
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happy hours, banquets, lectures, exhibits, performing arts~ · 
festivals, and movies. The U.P.8. must meet at least once (1) a 
week or as needed. 
Section 28. Responsibilities. The U.P.8. is responsible for the 
overall development and management of student sponsored programming 
(with the aid and advice of the University Events Coordinator). 
Section 3. U.P.8. Membership. The U.P.8. is composed of seventeen 
(17) individuals: the University Events Coordinator, two (2) 
elected representatives of the Faculty Association, two (2) elected 
representative of the Career Service Association, and twelve (12) 
students appointed by the U.N.F. student Senate, of which seven (7) 
must be senators. Quorum will be forty percent plus one (40% + 1) 
of U.P.8. active members. U.P.B. members will be recommended by 
the Cabinet and appointed by the Senate. The Chairman and the 
Vice-Chairman of the U.P.8. must be Senators and be elected by the 
active membership of the U.P.8. 
Section 4. U.P.8. Officers and Responsibilities. 
Section 4A. U.P.8. · Officers. There shall be three (3) officers of 
the U.P.8.: Chairman, Vice-Chairman, and the Secretary. These 
officers shall be el~cted by the membership of the U.P.8. The 
officers of the U.P.B. shall be elected by the second Senate meet-
ing of each new session, or whenever a vacancy occurs. U.P.8. 
officers may be removed if needed from the U.P.B. by a majority 
vote of the Senate. 
Section 48. Responsibilities of U.P.8. Officers. 
Subsection 1. Chairman. 
a. Shall be an active member of U.P.B. and vote only in the 
event of a tie. The Chairman shall also be responsible 
for presid1ng and keeping order and decorum in meetings. / 
b. Will sign all U.P.B. minutes and report on U.P.8. programs 
and planning at each Senate, Cabinet, and C.C.C. meeting. 
c. Will be responsible for calling weekly U.P.B. meetings or, 
as needed, call emergency U.P.8. meetings. 
d. Will report weekly the U.P.8. minutes to the S.G.A. 
Vice-President/Senate President on U.P.B. activities . 
. e. Will report weekly to the S.G.A. Comptroller all items of 
financial concern in the U. P.B. budqet lines. 
f. Along with the University Events Co;rdinator, the Chairman 
will maintain on file a copy of all budgetary expenses and 
encumbrances. 
g. Establish a standard format for U.P.B. Committee delibera-
tions, keep an up-to-date filing system of U.P.B. functions 
and U.P.B. Policies and Procedures. 
h. Work closely with .the University Events Coordinator in 
planning, implementing, promoting, and evaluating of U.P.B. 
functions. · 
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i. Fill all vacancies on the U.P.B. in a timely manner with 
the approval of the Senate. 
j. Evaluate the U.P.B. member effectiveness and, with the 
approval of the U.P.B., recommend changes in membership 
to the Senate as needed. 
k.. R e p o r t to t h e C a b i n e t a 1 1 U . P . B . a c t i v i t i e s . 
1. Oversee all standing and special committee chairmen and 
U.P.B. officers. 
m. Assume responsibility of organization and implementation 
of U.P.B. functions as needed. 
n. To undertake any assignments directed by the U.P.B., the 
Senate, and the Cabinet. 
o. To serve on the S.G.A. student Senate. 
Subsection 2. Vice-Chairman. 
a. Shall assume the duties of the U.P.B. Chairman upon 
request by the U.P.B. Chairman or if the U.P.B. Chairman 
is unable to perform his/her duties. 
b. Aid the U.P.B. Chairman in recruitment and retention of 
U.P.B. members and the standing committee members. 
c. Familiarize new U.P.B. and standing committee members as 
to the purpose, function, and format of the U.P.B. and the 
standing committee involved. 
d. Keep an up-to-date filing system of U.P.B. functions and 
U.P.B. Policies and Procedures. 
e. Aid U.P.B. Chairman in control over the internal activities 
of the U.P.B. 
f. To undertake any assignments directed by the U.P.B. or the 
U.P.B. Chairman as appropriate to their U.P.B. responsi-
bilities. 
g. Work closely with the University Events Coordinator in 
planning, implementing, promoting, and evaluating of U.P.B. 
functions. 
h. To serve on the S.G.A. student Senate. 
Subsection 3. Sec~etary. 
a. To prepare accurate minutes of every U.P.B. meeting and 
disseminate the minutes to all U.P.B. members, the S.G.A. 
President /the Senate President, and the Comptroller. 
b. To maintain a current roster of the U.P.B. members names, 
telephone numbers, mailing addresses and schedules. 
c. To prepare, in writing, all committee findings and/or 
recommendations and disseminate the information to the 
appropriate individuals. 
d. To keep an up-to-date filing system of all U.P.B. minutes, 
recommendations, standing committee reports, membership · 
directory, U.P.B. functions, and U.P.B. Policies and 
Procedures. 
e. To work closely with the University Events Coordinator and 
the U.P.B. Chairman in coordinating information concerning 
U.P.B. functions. 
f. To aid the U.P.B. Chairman in control over internal 
activities of the U.P.B. 
g. To aid the U.P.B. Chairman in correspondence in reference 
to U.P.B. functions. 
· h. To undertake any assignments directed by the U.P.B. or the 
U.P.B. Chairman as appropriate to their U.P.B. responsi-
r • , .! ..L -! - -
Subsection 2. Vice-Chairman. 
a. Shall assume the duties of the U.P.B. Chairman upon 
request by the U.P.B. Chairman or if the U.P.B. Chairman 
is unable to perform his/her duties. 
b. Aid the U.P.B. Chairman in recruitment and retention of 
U.P.B. members and the standing committee members. 
c. Familiarize new U.P.B. and standing committee members as 
to the purpose, function, and format of the U.P.B. and the 
standing committee involved. 
d. Keep an up-to-date filing system of U.P.B. functions and 
U.P.B. Policies and Procedures. 
e. Aid U.P.B. Chairman in control over the internal activities 
of the U.P.B. 
f. To undertake any assignments directed by the U.P.B. or the 
U.P.B. Chairman as appropriate to their U.P.B. responsi-
bilities. 
g. Work closely with the University Events Coordinator in 
planning, implementing, promoting, and evaluating of U.P.B. 
functions. · 
h. To serve on the S.G.A. student Senate. 
Subsection 3. Sec.reta ry. 
a. To prepare accurate minutes of every U.P.B. meeting and 
disseminate the minutes to all U.P.B. members, the S.G.A. 
President /the Senate President, and the Comptroller. 
b. To maintain a current roster of the U.P.B. members names, 
telephone numbers, mailing addresses and schedules. 
c. To prepare, in writing, all committee findings and/or 
recommendations and disseminate the information to the 
appropriate individuals. 
d. To keep an up-to-date filing system of all U.P.B. minutes, 
recommendations, standing committee reports, membership 
directory, U.P.B. functions, and U.P.B. Policies and 
Procedures. 
e. To work closely with the University Events Coordinator and 
the U.P.B. Chairman in coordinating information concerning 
U.P.B. functions. 
f. To aid the U.P.B. Chairman in control over internal 
activities of the U.P.B. 
g. To aid the U.P.B. Chairman in correspondence in reference 
to U.P.B. functions. 
· h. To undertake any assignments directed by the U.P.B. or the 
U.P.B. Chairman as appropriate to their U.P.B. responsi-
bilities. 
Section 5. U.P.B. Committees. 
Section 5A. Standing Committees. The U.P.B. shall have the follow-
ing standing committees: Bank, Film, Lecture, Publicity, Equipment, 
Octoberfect, and Earth Mus}cfest. 
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Section 58. Special Committees. The U.P.B. may form specific 
committees as needed to perform its duties. 
Section 5C. Membership. Membership on U.P.B. standing and special 
committees is open to all U.N.F. students, faculty, and career 
service employees with U.P.B. approval. 
Section 50. Responsibilities of Committee Chairman. 
1. Shall be an active member of the committee and vote only 
in the event of a tie. The Chairman shall also be res-
ponsible for presiding and keeping order and decorum in 
meetings. 
2. To develop and implement recruitment and retention programs 
with the Vice-Chairman of the U.P.B. 
3. Will report weekly to the U.P.B., the U.P.B. Chairman, and 
the University Events Coordinator all committee activities. 
4. If jnvolved in spending of U.P.Ba funds, will be respon-
sible for maintaining on file a copy of all budgetary 
expenses and encumbrances. This information will be · 
reported to the U.P.B., the U.P.B. Chairman, and the 
University Events Coordinator after each committee meeting. 
5. Work closely with the U.P.B. Chairman and the University 
Events Coordinator in planning, implementing, promoting, 
and evaluating the U.P.B./Committee functions. 
6. To evaluate the committee member effectiveness and to 
recommend changes in the committee membership to the U.P.B. 
as needed. 
7. To familiarize committee members with the purpose, func-
tion, and format of the committee involved and the U.P.B., 
with the aid of the U.P.B. Vice-Chairman. 
8. To keep an up-to-date file of the committee functions to 
be distributed to the U.P.B. officers and the University 
Events Coordinator. 
9. To aid the U.P.B. Chairman in control over the internal 
activities of the U.P.B. 
10. To serve ·as a resource person to the U.P.B. in the area 
of committee responsibilities. 
11. To keep an up-to-date file on the U.P.B. meetings and the 
U.P.B. Policies and Procedures. 
Section 5E. Responsibilities of Committee Vice-Chairman. 
1. Shall assume the duties of the committee Chairman, upon 
request by the committee Chairman, or if the committee 
Chairman is unable to perform his/her duties. 
2. To keep an up-to-date filing system of the committee 
functions, meetings, membership, directory, recommenda-
·: tions, and U.P.B. Policies and Procedures. 
3. To undertake any assignments directed by the committee or 
committee Chairman as appropriate to committee respons-
ibilities. 
4. Prepare accurate minutes of every committee meeting and 
disseminate the minutes to all committee members, the 
U.P.B. officers, and the University Events Coordinator. 
5. To prepare, in writing, all committee findings and/or 
recommendations and to disseminate the information to the 
appropriate individuals. 
3. W i l l report weekly to the U. P. B . , the U . P. B . C h a i rm an , and 
the University Events Coordinator all committee activities. 
4. If involved in spending of U.P.Ba funds, will be respon-
sible for maintaining on file a copy of all budgetary 
expenses and encumbrances. This information will be 
reported to the U.P.B., the U.P.B. Chairman, and the 
University Events Coordinator after each committee meeting. 
5. Work closely with the U.P.B. Chairman and the University 
Events Coordinator in planning, implementing, promoting, 
and evaluating the U.P.B./Committee functions. 
6. To evaluate the committee member effectiveness and to 
recommend changes in the committee membership to the U.P.B. 
as needed. 
7. To familiarize committee members with the purpose, func-
tion, and format of the committee involved and the U.P.B., 
with the aid of the U.P.B. Vice-Chairman. 
8. To keep an up-to-date file of the committee functions to 
be distributed to the U.P.B. officers and the University 
Events Coordinator. 
9. To aid the U.P.B. Chairman in control over the internal 
activities of the U.P.B. 
10. To serve as a resource person to the U.P.B. in the area 
of committee responsibilities. · 
11. To keep an up-to-date file on the U.P.B. meetings and the 
U.P.B. Policies and Procedures. 
Section 5E. Responsibilities of Committee Vice-Chairman. 
l. Shall assume the duties of the committee Chairman, upon 
request by the committee Chairman, or if the committee 
Chairman is unable to perform his/her duties. 
2. To keep an up-to-date filing system of the committee 
functions, meetings, membership, directory, recommenda-
:: tions, and U.P.B. Policies and Procedures. 
3. To undertake any assignments directed by the committee or 
committee Chairman as appropriate to committee respons-
ibilities. 
4. Prepare accurate minutes of every committee meeting and 
disseminate the minutes to all committee members, the 
U.P.B. officers, and the University Events Coordinator. 
5. To prepare, in writing, all committee findings and/or 
recommendations and to disseminate the information to the 
appropriate individuals. 
Section 5F. Election/Appointment of Committee Chairman and . 
Vice-Chairman. Committee Chairmen are appointed or elected by the 
U.P.B. Committee Vice-Chairmen may be appointed or elected by the 
U.P.B. or by the membership of the committee on which they serve. 
Standing committee Chairmen are appointed/elected by the membership 
of the U.P.B. by the third (3rd) U.P.B. meeting of each new session 
or whenever a vacancy occurs. 
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Section 6. U.P.B. and Standino Committee Absences. 
A. Each U.P.B. or committee member must attend all said 
meetings on whcih he/she serves, unless absent with an 
excused absence. 
B. An excused absence shall include hospitalization, serious 
illness, travel associated with a student organization, a 
class conflict, or engagement in compensate work. 
C. The U.P.B. and standing committee members shall not be 
allowed more than two (2) total unexcused absences or 
four (4) total excused/unexcused absences for each ·U.P.B./ 
committee meeting per school term. Those members that 
accumulate two (2) unexcused or four (4) excused/unexcused 
absences will be removed from that respective committee 
where absences have occurred. 
D. All U.P.B. members absent from a U.P.B. meeting must sub-
mit a written excuse to the U.P.B. Chairman. Absences 
will be unexcused automatically if the U.P.B. Chairman 
has not received a written excuse by the end of the sixth 
(6) day following an absence by the U.P.B. member. The 
same procedure will be followed for committee member 
absences with a written excuse going to the committee 
Chairman. 
Section 7. U.P.B. Policies and Procedures Manual. The U.P.B. will 
maintain and update a Policies and Procedures Manual, which will 
serve to organize and control the intraworkings of the U.P.B. 
Operating policies and procedures concerning the U.P.B., its 
standing/special committees, and the implementation of the U.P.B. 
functions wi 11 be placed in the manu a 1, if approved by a majority 
vote of the U.P.B. members present when meeting quorum (40% + 1 ). 
The U.P.B. officers will be responsible for keeping an up-to-date 
Policies and Procedures Manual and for informing U.P.B. members, 
standing committee members, the University Events Coordinator, and 
the S.G.A. Vice-President/Senate President of any changes in the 
manual. 
Section 8. U.P.B. Budget. 
A. The U.P.B. budget shall consist of line itemed categories 
for specific event types and an unallocat~d r~serve line. 
Any expenditures from the reserve line must be ratified 
by the Senate. 
B. The U.P.B. officers and the University Events Coordinator 
will work closely with the S.G.A. Comptroller on relaying 
information of financial concerns in the U.P.B. budget __ _ 
lines. 
C. All transfers between line items in the U.P.B. budoet must 
be ratified by the Budget and Allocation Committee~and the 
Senate. 
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